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To whom it may concern, 
 
__________________________________ has applied to be a coach with Focus 
Volleyball Club.  We are a non-profit, community-based organization.  We would 
appreciate your assistance in providing the aforementioned applicant with a criminal 
record check as she/he will be working with youth under the age of 18. 
 
Your cooperation and assistance with this procedure is much appreciated.  Please feel 
free to contact the writer if you have any questions or require further information. 
 
Sincerely, 
 
 
 
 
 
David R. Ricketts 
President,  
Focus Volleyball Club 
Tel: 604-831-4118 
E-mail: dricketts@focusvolleyball.com 
1519 Marine Crescent 
Coquitlam, BC 
V3J 5X4 
 


